
 
 
 
 
 
 
 
 
 
 June 16,  1994 
 
                                                       GMP #52 
 
Commi ssi oner ' s memo #94- 020 
 
To:   Oper at i ons Di r ect or s 
  Di st r i ct  Di r ect or s 
  Di st r i ct  Envi r onment al  Heal t h Manager s 
  Of f i ce of  Envi r onment al  Heal t h Ser vi ces 
 
Fr om:  Donal d R.  St er n,  M. D. ,  M. P. H.  
  Act i ng St at e Heal t h Commi ssi oner  
 
SUBJECT:  Pr ocedur e f or  i ssui ng cer t i f i cat i on l et t er s i n l i eu of  

sewage di sposal  syst em const r uct i on per mi t s under  t he 
Sewage Handl i ng and Di sposal  Regul at i ons;  val i di t y and 
r enewal  of  per mi t s 

  
  Onsite - Applications - Certification letters 
  
Background: Legi s l at i on passed by t he Gener al  Assembl y i n 1994 
( Senat e Bi l l  415)  expr esses a cent r al  t heme t hat  t he heal t h 
depar t ment  shoul d i ssue const r uct i on per mi t s onl y wher e syst ems 
wi l l  act ual l y be i nst al l ed;  al l  ot her  appl i cat i ons shoul d be 
handl ed t hr ough cer t i f i cat i on l et t er s.   The cer t i f i cat i on l et t er s 
ar e i nt ended t o el i mi nat e t i me spent  desi gni ng and dr af t i ng 
per mi t s f or  syst ems whi ch ar e never  i nst al l ed.   The use of  
pr i vat e soi l  eval uat or s by appl i cant s i s al so st r ongl y 
encour aged,  and wi l l  r esul t  i n f ast er  pr ocessi ng t i mes i n most  
i nst ances.  
 
 Thi s pol i cy est abl i shes a pr ocedur e f or  i ssui ng 
cer t i f i cat i on l et t er s i nst ead of  const r uct i on per mi t s i n t hose 
i nst ances wher e appl i cant s have not  concur r ent l y appl i ed f or  a 
bui l di ng per mi t  appl i cat i on.   The pr ocedur es and gui del i nes 
est abl i shed f or  det er mi ni ng whet her  an appl i cant  has appl i ed f or  
a bui l di ng per mi t  ( GMP #51 or  subsequent  pol i cy)  ar e t o be used 
t o det er mi ne whi ch appl i cant s r ecei ve cer t i f i cat i on l et t er s.  
 
 
At t achment s 
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 PROCEDURE FOR ISSUING CERTIFICATION LETTERS 
 
 
1.   Application.  Appl i cant s f or  bot h l et t er s and per mi t s wi l l  
use t he same appl i cat i on.   I n accor dance wi t h § 3. 2 of  t he Sewage 
Handl i ng and Di sposal  Regul at i ons,  t he appl i cat i on must  be 
accompani ed by a sui t abl e s i t e pl an.   The di f f er ence bet ween a 
l et t er  and a per mi t  shoul d be expl ai ned t o appl i cant s so t hey 
under st and t he di f f er ence.   Appl i cant s shal l  be encour aged t o 
appl y f or  per mi t s onl y when t hey ar e r eady t o const r uct .  
 
2.   Fees.  The f ee f or  f i l i ng an appl i cat i on f or  a l et t er  i s  t he 
same as an appl i cat i on f i l ed f or  a const r uct i on per mi t :  $75 f or  
sept i c syst ems,  $40 f or  wel l s.   I f  a pr i vat e wel l  i s  t o be 
i nst al l ed,  t he f ee f or  bot h t he sept i c syst em and t he wel l  
appl i cat i on wi l l  be col l ect ed.  
 
3.   Letter vs. Permit.  I f  t he appl i cat i on i s f or  a r epai r  per mi t  
or  i f  t he appl i cant  i s r eady t o bui l d ( i s concur r ent l y appl y i ng 
f or  a bui l di ng per mi t ) ,  a const r uct i on per mi t  wi l l  be i ssued.   
Ot her wi se,  a l et t er  wi l l  be i ssued by t he Depar t ment  t o cer t i f y 
t her e i s a speci f i c  s i t e on t he pr oper t y f or  a sewage di sposal  
syst em of  a gi ven capaci t y.  
 
4.   Issuance of Construction Permits.  The pr ocedur e f or  i ssui ng 
const r uct i on per mi t s i s unchanged.  
 
5.   Issuance of Letters.  Pr i or  t o t he i ssuance of  a l et t er ,  t he 
pr oper t y owner  ( or  appl i cant )  must  pr ovi de a sur vey pl at  t hat  
i dent i f i es t he appr oved onsi t e sewage di sposal  syst em ar ea.   The 
r equi r ement  f or  a sur vey pl at  of  t he onsi t e sewage di sposal  
syst em ar ea may be wai ved at  t he opt i on of  t he di st r i ct  or  l ocal  
heal t h depar t ment ;  however ,  t he di st r i ct  or  l ocal  heal t h 
depar t ment  i s r esponsi bl e f or  ensur i ng t hat  t he boundar y of  t he 
appr oved onsi t e sewage di sposal  syst em ar ea can be l ocat ed wi t hi n 
10 f eet  i n t he f ut ur e.   The l et t er  shal l  st at e t hat  i t  i s  bei ng 
i ssued i n l i eu of  a per mi t  and t hat  i t  guar ant ees a per mi t  shal l  
be i ssued i n t he f ut ur e unl ess t her e i s a subst ant i al  physi cal  
change i n t he soi l  or  s i t e condi t i ons wher e t he onsi t e sewage 
syst em i s t o be l ocat ed.   The l et t er  shal l  al so i dent i f y t he 
number  of  bedr ooms and dr ai nf i el d desi gn capaci t y.    
 
 I f  t he l et t er  i s  t o be r ecor ded i n t he l and r ecor ds of  t he 
c l er k of  t he c i r cui t  cour t ,  t he l et t er  must  be not ar i zed pr i or  t o 
i t s i ssuance.    
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6.   Validity of Letters and Permits.  Af t er  Jul y 1,  1994,  l et t er s 
i ssued by t he Depar t ment  ar e val i d unt i l  a per mi t  f or  t he 
const r uct i on of  an onsi t e sewage syst em i s i ssued and t he syst em 
i s i nst al l ed,  i nspect ed,  and appr oved.   The l et t er  i s  voi d i f  
t her e i s a subst ant i al  physi cal  change i n t he soi l  or  s i t e 
condi t i ons wher e t he onsi t e sewage syst em i s t o be l ocat ed.   The 
l et t er s shal l  t r ansf er  wi t h t he t i t l e t o t he pr oper t y upon sal e 
or  t r ansf er  of  t he l and.    
 
 Af t er  Jul y 1,  1994,  onsi t e sewage const r uct i on per mi t s ar e 
val i d f or  18 mont hs.   Joi nt  onsi t e sewage const r uct i on and wat er  
wel l  per mi t s wi l l  be val i d f or  18 mont hs.   The per mi t  may be 
r enewed f or  an addi t i onal  18 mont hs as descr i bed bel ow i n i t em 8 
" Renewal  of  Per mi t s. "  
 
 Per mi t s i ssued af t er  Jul y 1,  1994 f or  const r uct i on of  onsi t e 
sewage di sposal  syst ems ar e not  t r ansf er abl e.   
 
7.   Redemption of Letters and Permits.  Wi t hi n 18 mont hs of  t he 
dat e of  i ssuance of  a l et t er ,  i t  may be r edeemed f or  a per mi t  at  
t he l ocal  heal t h depar t ment  at  no cost  ( st at e f ees)  t o t he 
appl i cant .   The appl i cant  shal l  pr ovi de a s i gned st at ement  sayi ng 
t hat  t her e have been no physi cal  changes i n t he s i t e or  soi l  
wher e t he onsi t e sewage di sposal  syst em i s t o be l ocat ed.   Ther e 
i s no r equi r ement  t o make an addi t i onal  s i t e v i s i t  when t he 
appl i cant  pr ovi des a st at ement  sayi ng t hat  t her e has been no 
physi cal  change t o t he s i t e wher e t he onsi t e sewage di sposal  
syst em i s l ocat ed.   A subst ant i al  physi cal  change i s a change i n 
t he s i t e or  soi l  condi t i ons t hat  r ender s an ar ea unsui t abl e f or  a 
sewage di sposal  syst em or  wel l  t o t he ext ent  t hat  t he 
cer t i f i cat i on l et t er  woul d not  have been i ssued.   Exampl es 
i ncl ude gr adi ng or  r emovi ng soi l  f r om t he appr oved ar ea,  
const r uct i on on t he appr oved ar ea,  t he pl acement  of  a wel l  t oo 
c l ose t o a sewage di sposal  s i t e,  t he pl acement  of  a sour ce of  
cont ami nat i on t oo cl ose t o a wel l  s i t e,  et c.  
 
 When t he appl i cant  cer t i f i es t hat  t her e has not  been a 
subst ant i al  physi cal  change,  t he need f or  a s i t e v i s i t  i s  
ent i r el y opt i onal  and at  t he di scr et i on of  t he di st r i ct  or  l ocal  
heal t h depar t ment .   I f  t he di st r i ct  or  l ocal  heal t h depar t ment  
el ect s t o conduct  an addi t i onal  s i t e v i s i t ,  i t  i s  not  necessar y 
t o eval uat e addi t i onal  hol es i n t he onsi t e sewage di sposal  syst em 
ar ea.   
 
  I f  t he Depar t ment  di scover s t hat  t her e has been a change t o 
t he s i t e or  soi l ,  or  when t he appl i cant  i ndi cat es t her e has been 
a change i n t he s i t e or  soi l  condi t i ons,  a s i t e v i s i t  i s  r equi r ed 
t o det er mi ne t he nat ur e of  t he change.   I f  t he change i s of  a 
nat ur e t o r equi r e addi t i onal  s i t e and soi l  eval uat i ons  
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and a change i n t he syst em desi gn or  l ocat i on,  t he appl i cant  must  
submi t  anot her  appl i cat i on and a new appl i cat i on f ee shal l  be 
char ged.     
 
 I n any event ,  i f  hol es ar e eval uat ed,  and t he eval uat or  
mer el y di sagr ees wi t h t he s i t e and soi l s i nf or mat i on on f i l e,  t he 
Depar t ment  is still obligated to issue a permit!  Denials result 
when there have been substantial physical changes to the site or 
soil (i.e., the disposal area has been graded, built upon, washed 
away, etc.).   
 
 Af t er  18 mont hs f r om t he dat e of  i ssuance of  t he l et t er ,  i n 
or der  t o obt ai n a per mi t ,  t he owner  must  pay t he per mi t  
appl i cat i on f ee.   Agai n,  t he deci s i on t o conduct  anot her  s i t e 
v i s i t  i s  di scr et i onar y.  
 
 I f  one i ni t i al l y  r ecei ves a per mi t  but  does not  const r uct  
t he syst em,  one may r edeem t he per mi t ,  pr i or  t o i t s expi r at i on,  
f or  a l et t er  i n t he same manner  descr i bed above.   I f  18 mont hs 
have passed si nce i ssuance of  t he per mi t ,  t o obt ai n a l et t er  t he 
appl i cant  must  pay t he appl i cat i on f ee.  
 
8.   Renewal of Permits.  At  t he end of  t he 18 mont h l i f e of  a 
per mi t ,  i f  t he owner  has a cur r ent  bui l di ng per mi t  or  has 
commenced const r uct i on of  t he syst em,  t he per mi t  shal l  be 
ext ended f or  18 mont hs wi t hout  char ge.   However ,  once t he per mi t  
expi r es,  t he owner  must  f i l e a new appl i cat i on and pay a new f ee 
t o r ecei ve a per mi t .  
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 ( ON LETTERHEAD STATI ONERY)  
 
 
 
 
 
 Dat e 
 
 
 
Name 
Addr ess 
Ci t y,  St at e Zi p 
 
    Re:  Locat i on # T. M.  or  Pi n 
     Si t e Locat i on 
     Si ze of  l ot  
 
Dear        :  
 
 Thi s l et t er  i s  i ssued i n l i eu of  a sewage di sposal  syst em 
const r uct i on per mi t  i n accor dance wi t h §32. 1- 163,  et  seq. ,  of  t he 
Code of  Vi r gi ni a.   The Boar d of  Heal t h her eby r ecogni zes t hat  t he 
soi l  and si t e condi t i ons acknowl edged by t hi s cor r espondence,  and 
document ed by addi t i onal  r ecor ds on f i l e at  t he l ocal  heal t h 
depar t ment ,  ar e sui t abl e f or  t he i nst al l at i on of  an onsi t e sewage 
di sposal  syst em.   The at t ached pl at  shows t he appr oved ar ea f or  
t he sewage di sposal  syst em.   Thi s l et t er  i s  val i d unt i l  a per mi t  
f or  const r uct i on i s i ssued and t he syst em i s i nst al l ed,  i nspect ed 
and appr oved.   Thi s l et t er  i s  voi d i f  t her e i s any subst ant i al  
physi cal  change i n t he soi l  or  s i t e condi t i ons wher e t he sewage 
di sposal  syst em i s t o be l ocat ed.      
 
 A per mi t  t o const r uct  t he sewage di sposal  syst em must  be 
i ssued bef or e const r uct i on of  t he syst em.   I f  t he pr oper t y owner  
( cur r ent  or  f ut ur e)  appl i es f or  a const r uct i on per mi t  wi t hi n 18 
mont hs of  t he dat e of  t hi s l et t er ,  t he appl i cat i on f ee pai d f or  
t hi s l et t er  shal l  be appl i ed t o any st at e f ees f or  a per mi t  t o 
const r uct  a syst em.   Af t er  18 mont hs,  t he appl i cant  i s 
r esponsi bl e f or  payi ng al l  st at e f ees f or  a per mi t  appl i cat i on.    
 
 Thi s l et t er ,  and accompanyi ng pl at  of  sur vey showi ng t he 
speci f i c  l ocat i on of  t he sewage di sposal  syst em ar ea and wel l  
ar ea ( i f  appl i cabl e) ,  may be r ecor ded i n t he l and r ecor ds by t he 
c l er k of  t he c i r cui t  cour t  i n t he j ur i sdi ct i on wher e al l  or  par t  
of  t he s i t e or  pr oposed si t e of  t he syst em i s t o be l ocat ed.   The 
si t e shown on t he pl at  i s  speci f i c  and must  not  be di st ur bed or  
encr oached upon by any const r uct i on.   To do so voi ds t hi s l et t er .  
 Upon t he sal e or  t r ansf er  of  t he l and t hat  i s t he subj ect  of  
t hi s l et t er ,  t he l et t er  shal l  be t r ansf er r ed wi t h t he t i t l e t o 
t he pr oper t y.    
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 Fut ur e owner s ar e advi sed t o r evi ew t he pl at  f or  t he 
l ocat i on of  t he onsi t e sewage di sposal  ar ea t o make sur e t hei r  
bui l di ng pl ans do not  i nt er f er e wi t h t he ar ea.   I f  t hey have any 
quest i ons r egar di ng t he l ocat i on of  t he ar ea,  t hey shoul d cont act  
t he l ocal  heal t h depar t ment  f or  assi st ance.  
 
 The ar ea eval uat ed,  and cer t i f i ed by t hi s l et t er ,  i s  
sui t abl e t o accommodat e a ____ bedr oom house usi ng a syst em  
desi gn of  ____ gal l ons per  day.   The pr oper t y wi l l  be ser ved by a 
publ i c/ pr i vat e wat er  suppl y as shown on t he at t ached pl at .    
 
 Thi s l et t er  i s  an assur ance t hat  a sewage di sposal  syst em 
const r uct i on per mi t  wi l l  be i ssued ( pr ovi ded t her e have been no 
subst ant i al  physi cal  changes i n t he soi l  or  s i t e condi t i ons wher e 
t he syst em woul d be l ocat ed) ;  however ,  i t  i s  not  a guar ant ee t hat  
a per mi t  f or  a speci f i c  t ype of  syst em wi l l  be i ssued.   The 
desi gn of  t he sewage syst em wi l l  be det er mi ned at  t he t i me of  
appl i cat i on f or  a bui l di ng per mi t  and sewage syst em const r uct i on 
per mi t .   The desi gn wi l l  be based on t he si t e and soi l  condi t i ons 
cer t i f i ed by t hi s l et t er ,  st r uct ur e s i ze and l ocat i on,  wat er  wel l  
l ocat i on ( f i nal  det er mi nat i on t o be made at  t i me of  per mi t  
i ssuance) ,  t he r egul at i ons i n ef f ect  at  t he t i me,  and any of f -
s i t e i mpact s t hat  may have occur r ed si nce t he dat e of  t he 
i ssuance of  t hi s l et t er .   I n some cases,  engi neer ed pl ans may be 
r equi r ed pr i or  t o i ssuance of  t he const r uct i on per mi t .   I n 
accor dance wi t h § 32. 1- 164. 1: 1 of  t he Code of  Vi r gi ni a,  owner s 
ar e advi sed t o appl y f or  a sewage di sposal  const r uct i on per mi t  
onl y when r eady t o begi n const r uct i on.  
 
 Thi s cer t i f i cat i on l et t er  may be subj ect  t o and must  compl y 
wi t h any appl i cabl e l ocal  or di nances.  
 
      Si ncer el y,  
 
 
 
      EHS- Name 
      Ti t l e 
 
At t achment  
 
pc:  
 
 
 
 
 



 
 
 ( ON LETTERHEAD STATI ONERY)  
 
 
 
 
 
 Dat e1 
 
 
 
Name2 
Addr ess3 
Ci t y,  St at e Zi p4 
 
    Re:  Locat i on # T. M.  or  Pi n5 
     Si t e Locat i on6 
     Si ze of  l ot 7 
 
Dear  8      :  
 
 Thi s l et t er  i s  i ssued i n l i eu of  a sewage di sposal  syst em 
const r uct i on per mi t  i n accor dance wi t h §32. 1- 163,  et  seq. ,  of  t he 
Code of  Vi r gi ni a.   The Boar d of  Heal t h her eby r ecogni zes t hat  t he 
soi l  and si t e condi t i ons acknowl edged by t hi s cor r espondence,  and 
document ed by addi t i onal  r ecor ds on f i l e at  t he l ocal  heal t h 
depar t ment ,  ar e sui t abl e f or  t he i nst al l at i on of  an onsi t e sewage 
di sposal  syst em.   The at t ached pl at  shows t he appr oved ar ea f or  
t he sewage di sposal  syst em.   Thi s l et t er  i s  val i d unt i l  a per mi t  
f or  const r uct i on i s i ssued and t he syst em i s i nst al l ed,  i nspect ed 
and appr oved.   Thi s l et t er  i s  voi d i f  t her e i s any subst ant i al  
physi cal  change i n t he soi l  or  s i t e condi t i ons wher e t he sewage 
di sposal  syst em i s t o be l ocat ed.      
 
 A per mi t  t o const r uct  t he sewage di sposal  syst em must  be 
i ssued bef or e const r uct i on of  t he syst em.   I f  t he pr oper t y owner  
( cur r ent  or  f ut ur e)  appl i es f or  a const r uct i on per mi t  wi t hi n 18 
mont hs of  t he dat e of  t hi s l et t er ,  t he appl i cat i on f ee pai d f or  
t hi s l et t er  shal l  be appl i ed t o any st at e f ees f or  a per mi t  t o 
const r uct  a syst em.   Af t er  18 mont hs,  t he appl i cant  i s 
r esponsi bl e f or  payi ng al l  st at e f ees f or  a per mi t  appl i cat i on.    
 
 Thi s l et t er ,  and accompanyi ng pl at  of  sur vey showi ng t he 
speci f i c  l ocat i on of  t he sewage di sposal  syst em ar ea and wel l  
ar ea ( i f  appl i cabl e) ,  may be r ecor ded i n t he l and r ecor ds by t he 
c l er k of  t he c i r cui t  cour t  i n t he j ur i sdi ct i on wher e al l  or  par t  
of  t he s i t e or  pr oposed si t e of  t he syst em i s t o be l ocat ed.   The 
si t e shown on t he pl at  i s  speci f i c  and must  not  be di st ur bed or  
encr oached upon by any const r uct i on.   To do so voi ds t hi s l et t er .  
 Upon t he sal e or  t r ansf er  of  t he l and t hat  i s t he subj ect  of  
t hi s l et t er ,  t he l et t er  shal l  be t r ansf er r ed wi t h t he t i t l e t o 
t he pr oper t y.     
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 Fut ur e owner s ar e advi sed t o r evi ew t he pl at  f or  t he 
l ocat i on of  t he onsi t e sewage di sposal  ar ea t o make sur e t hei r  
bui l di ng pl ans do not  i nt er f er e wi t h t he ar ea.   I f  t hey have any 
quest i ons r egar di ng t he l ocat i on of  t he ar ea,  t hey shoul d cont act  
t he l ocal  heal t h depar t ment  f or  assi st ance.  
 
 The ar ea eval uat ed,  and cer t i f i ed by t hi s l et t er ,  i s  
sui t abl e t o accommodat e a _9_ bedr oom house usi ng a syst em  
desi gn of  _10_ gal l ons per  day.   The pr oper t y wi l l  be ser ved by a 
publ i c/ pr i vat e11 wat er  suppl y as shown on t he at t ached pl at .    
 
 Thi s l et t er  i s  an assur ance t hat  a sewage di sposal  syst em 
const r uct i on per mi t  wi l l  be i ssued ( pr ovi ded t her e have been no 
subst ant i al  physi cal  changes i n t he soi l  or  s i t e condi t i ons wher e 
t he syst em woul d be l ocat ed) ;  however ,  i t  i s  not  a guar ant ee t hat  
a per mi t  f or  a speci f i c  t ype of  syst em wi l l  be i ssued.   The 
desi gn of  t he sewage syst em wi l l  be det er mi ned at  t he t i me of  
appl i cat i on f or  a bui l di ng per mi t  and sewage syst em const r uct i on 
per mi t .   The desi gn wi l l  be based on t he si t e and soi l  condi t i ons 
cer t i f i ed by t hi s l et t er ,  st r uct ur e s i ze and l ocat i on,  wat er  wel l  
l ocat i on ( f i nal  det er mi nat i on t o be made at  t i me of  per mi t  
i ssuance) ,  t he r egul at i ons i n ef f ect  at  t he t i me,  and any of f -
s i t e i mpact s t hat  may have occur r ed si nce t he dat e of  t he 
i ssuance of  t hi s l et t er .   I n some cases,  engi neer ed pl ans may be 
r equi r ed pr i or  t o i ssuance of  t he const r uct i on per mi t .   I n 
accor dance wi t h § 32. 1- 164. 1: 1 of  t he Code of  Vi r gi ni a,  owner s 
ar e advi sed t o appl y f or  a sewage di sposal  const r uct i on per mi t  
onl y when r eady t o begi n const r uct i on.  
 
 Thi s cer t i f i cat i on l et t er  may be subj ect  t o and must  compl y 
wi t h any appl i cabl e l ocal  or di nances.  
 
      Si ncer el y,  
 
 
 
      EHS- Name12 
      Ti t l e13 
 
At t achment  
 
pc:  
 
 
 
 



 
 
 Key for Items in Approval Letter 
 
 
Item  Description   Explanation   
 
1  Dat e    Dat e of  l et t er  
 
2  Name    Appl i cant ' s f ul l  name 
 
3  Addr ess   Appl i cant ' s mai l i ng addr ess 
 
4  Ci t y,  St at e,  Zi p Appl i cant ' s c i t y,  st at e,  z i p 
 
5  Locat i on #,  et c.  I D of  Pr oper t y,  i . e.  Tax map # 
 
6  Si t e Locat i on  Br i ef  descr i pt i on of  pr oper t y 

l ocat i on 
 
7  Si ze of  Lot   Appr oxi mat e s i ze of  l ot  
 
8  Sal ut at i on  Appr opr i at e sal uat i on ( Mr .  Mr s. ,  

et c. )  
 
9  Bedr ooms   Number  of  bedr ooms i n house 
 
10  GPD    Desi gn capaci t y i n gal l ons per  day 
 
11  Publ i c/ pr i vat e  I ndi cat e t he t ype of  wat er  suppl y 
 
12  EHS- Name   Name of  i ndi v i dual  s i gni ng l et t er  
 
13  Ti t l e   Ti t l e of  i ndi v i dual  s i gni ng l et t er  


